PENSION BOARD OF [ INSERT FIRE AND RESCUE AUTHORITY ]
TERMS OF REFERENCE

Statement of purpose

1. The purpose of the Board is to assist [ INSERT FIRE AND RESCUE
AUTHORITY ] in its role as a scheme manager of the Fjre Fighters Pension
Scheme. Such assistance is to:

egislation relating to
requirements
eme and’;

(a) secure compliance with the Regulations, an

ion of the
Scheme.

Duties of the Board

umber of employer and member representatives
Wiess than four in total.

4. Member representatives shall either be members of the scheme administered
by [ INSERT FIRE AND RESCUE AUTHORITY ] or have experience of
representing pension scheme members in a similar capacity.

5. Member representatives should be able to demonstrate their capacity to
attend and complete the necessary preparation for meetings and participate in
training as required.

Employer representatives
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8. [INSERT NUMBER] employer representatives shall be appointed to the Board

9. Employer representatives shall be office holders or senior employees of |
INSERT FIRE AND RESCUE AUTHORITY ] or have experience of
representing scheme employers in a similar capacity. Office holders or
employees of [ INSERT FIRE AND RESCUE AUTHORITY ] with delegated
responsibility for discharging the scheme manager function of [ INSERT FIRE
AND RESCUE AUTHORITY ] may not serve as employer representatives.

10. Employer representatives should be able to demonstrate their capacity to
attend and complete the necessary preparation for meetings and participate in
training as required.

12.Employer representatives shall be appointed by
RESCUE AUTHORITY ] in a manner which it st promotes the
purpose of the Board.

Other members

COMBINE UMBER
ES ] other members shall
D RESCUE AUTHORITY OR

13.[INSERT NUMBER TO BE NO GRE
OF EMPLOYER AND MEMBER REPR
be appointed to the Board Q
THE BOARD]

14.0ther members [ SHALL/SHAR

Option 3 IRE AND RESCUE AUTHORITY ] appointed chair

17.The duties of the chair should be in accordance with the duties of a chair within
[ INSERT FIRE AND RESCUE AUTHORITY ].

Notification of appointments

18.0n appointment to the Board [ INSERT FIRE AND RESCUE AUTHORITY |
shall publish the name of the appointees, the process followed in the
appointment together with the way in which the appointments support the
effective delivery of the purpose of the Board.
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Conflicts of interest

19. All members of the Board must declare to [ INSERT FIRE AND RESCUE
AUTHORITY ] on appointment and at any such time as their circumstances
change any potential conflict of interest arising as a result of their position on
the Board.

20.0n appointments to the Board and following any subsequent declaration of
potential conflict [ INSERT FIRE AND RESCUE AUTHORITY ] shall ensure
that any potential conflict is effectively managed in line with both the internal
procedures of [ INSERT FIRE AND RESCUE AUTHORLTY ] and the
requirements of the Pensions Regulators codes of pr on conflict of
interest for Board members.

Knowledge and understanding (including Traini

21.Knowledge and understanding must be
Board to assist [ INSERT FIRE AND
requirements outlined in section 2 a
maintain a policy and framework to a
requirements that apply to Board memb olicy and framework shall
set out the degree of know|ggia ing required as well as how
knowledge and understandiNgYS@mglUi d and updated.

22.Board members shall attend a

meet and maintajg equirem3 Board's knowledge and

personal training needs analysis or
der to ensure that they maintain the
ptanding to carry out their role on the

be in accordance with the committee cycle in [ INSERT
AUTHORITY ].

25.Board me
to:

P may be terminated prior to the end of the term of office due

(&) A member representative appointed on the basis of their membership of
the scheme no longer being a member of the scheme

(b) A member representative no longer being a member of the body on which
their appointment relied

(c) An employer representative no longer holding the office or employment or
being a member of the body on which their appointment relied

(d) The representative no longer being able to demonstrate their capacity to
attend and prepare for meetings or to participate in required training.
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Meetings

26.The Board shall as a minimum meet [ INSERT NUMBER] times per year or the
same number of times as the [ INSERT NAME OF SECTION 101
COMMITTEE OR OFFICER WITH DELEGATED SCHEME MANAGER
FUNCTIONS ] formally meets. Meetings shall normally take place between the
hours of [ INSERT TIME ] and [ INSERT TIME ].

27.The chair of the Board with the consent of the Board membership may call
additional meetings. Urgent business of the Board between meetings may, in
exceptional circumstances, be conducted via communications between
members of the Board including telephone conferencj d e-mails.

Quorum

either

28.The total number of members require to be

e present for a me
quorate is [ INSERT NUMBER ] plu [

chair or uty chair.
or

29.A meeting is only quorate
representatives are present

oth member and employer
chair.

Voting
30.The Chair sha, peen reached.

31. Where co [ hould be recorded by the Chair.

32.In sy itS N i 0 may make a request for information
* : COMMITTEE OR OFFICER WITH

SECTION 101 COMMITTEE OR OFFICER WITH
‘ ME MANAGER FUNCTIONS ] which should be
considered aNgpPa response made to the Board on the outcome within a
reasonable period of time.

Interpretation
34.In these terms 'the Scheme' means the Firefighters’ Pension Scheme.
35.1n these terms Regulations means the Firefighters’ Pension Scheme 1992, as

amended, the Firefighters’ Pension Scheme 2006, as amended and the
Firefighters’ Pension Scheme Regulations 2014 as amended.
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36.In these terms 'regulations’ include the Firefighters’ Pension Scheme 1992, as
amended, the Firefighters’ Pension Scheme 2006, as amended, the
Firefighters’ Pension Scheme Regulations 2014 as amended, , the Pension
Regulators Codes of Practice as they apply to the scheme manager and
pension board and any other relevant legislation applying to the Scheme.

V3 27-11-2014
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ANNEX A
EXAMPLE APPOINTMENT PROCESSES
Directly appointed member representatives
1. Every member of the scheme administered by [ INSERT FIRE AND RESCUE
AUTHORITY ] shall be sent a nomination pack to include the terms of

reference, an invitation to nominate themselves or another appropriate person
as a member representative, a nomination form and a voting form.

nominee meets the
nce and how their
se of the Board.

2. Any nomination should include information as to ho
requirements of the role as set out in the terms of
appointment would be in the best interests of t

E AND RESCUE
submission of

3. Nominations shall be posted on the websi
AUTHORITY ] together with instruction
voting forms.

4. The [ INSERT NUMBER ] nominees umber of vote¥'shall be
appointed to the Board.
Independent chair

place an advertisement
the appropriate media to include but

RESCUE AUTHORITY ]

UTHORITY ] and show how the candidate meets the
requirement¥ the role as set out in the terms of reference and how their
appointment would be in the best interests of the purpose of the Board.

4. [ INSERT SECTION/OFFICER OF FIRE AND RESCUE AUTHORITY ] shall
score the applications against the requirements of the role as set out in the

terms of reference and the highest scoring candidates should make up the
shortlist.
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